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[DELETE THIS INSTRUCTION] TITLE PAGE: Replace all placeholder text above with your information. The title should be concise and specific, no more than 12 words. Use title case (capitalize major words). Center everything. Double-space everything. Delete all instruction text in red before submitting.

[DELETE THIS INSTRUCTION] FONT OPTIONS: APA 7 allows Times New Roman 12pt, Arial 11pt, Calibri 11pt, or Georgia 11pt. This template uses Times New Roman 12pt (the most widely accepted). If your instructor requires a different font, change it in the Home tab > Font section and apply to the entire document.

[DELETE THIS INSTRUCTION] PAPER SIZE: This template uses US Letter (8.5 x 11 inches). International students using A4 paper: go to Layout > Size > A4. The 1-inch margins work on both sizes. Check with your instructor if unsure.

[DELETE THIS INSTRUCTION] YOUR INSTRUCTOR'S REQUIREMENTS OVERRIDE STANDARD APA. If your professor asks for a running head, abstract, or specific font that differs from this template, follow their instructions.


Abstract
This is where your abstract goes. The abstract is a single paragraph with no indentation, between 150 and 250 words. It summarizes the key points of your paper: the purpose, method, results, and conclusions. Most student papers do not require an abstract unless your instructor specifically asks for one. If your instructor does not mention an abstract, you can delete this entire page.
Keywords: keyword one, keyword two, keyword three

[DELETE THIS INSTRUCTION] ABSTRACT PAGE: This page is optional for student papers. Delete this entire page (from the 'Abstract' heading through this instruction) if your instructor does not require one. If keeping it, replace the gray text with your actual abstract.


Your Paper Title Goes Here in Title Case
Your introduction begins here. In APA style, the introduction does not get a heading labeled "Introduction." Instead, the full title of your paper serves as the heading for this section. Start by providing context for your topic, state the purpose of your paper, and preview the main points you will cover.
Continue your introduction with background information, the significance of the topic, and any relevant literature that frames your argument or research question. Each new paragraph should be indented 0.5 inches from the left margin, as this template is already configured to do.
Level 1 Heading: Centered and Bold
This is the first main section of your paper. Level 1 headings are centered, bold, and in title case. The paragraph text begins on the next line with a first-line indent. Use Level 1 headings for major sections of your paper.
Level 2 Heading: Left-Aligned and Bold
Level 2 headings are left-aligned (flush left), bold, and in title case. Use them to divide a Level 1 section into subsections. The text begins on the next line with a first-line indent.
Level 3 Heading: Left-Aligned, Bold, and Italic
Level 3 headings are left-aligned, bold italic, and in title case. They subdivide Level 2 sections. The text begins on the next line with a first-line indent.
Level 4 Heading: Indented, Bold, Title Case, Ending With a Period. For Level 4, the heading is indented 0.5 inches, bold, in title case, and ends with a period. The paragraph text continues on the same line immediately after the period. To create this in Word, simply type the heading in bold, add a period, then continue typing in regular (non-bold) text on the same line.
Level 5 Heading: Indented, Bold Italic, Title Case, Ending With a Period. Level 5 works the same as Level 4 but adds italic formatting. These lower-level headings are less common in student papers. Most papers only need Levels 1 through 3.

[DELETE THIS INSTRUCTION] HEADINGS: Use the heading styles from the Home tab in Word (Heading 1, Heading 2, Heading 3) for Levels 1-3. This template has pre-configured these styles to match APA 7 formatting. For Levels 4 and 5, format manually as described above. You do not need to use all five levels. Use only as many as your paper requires.
Method
If you are writing a research paper, the Method section describes how you conducted your study. It typically includes subsections for participants, materials, and procedure.
Participants
Describe who participated in your study, how they were selected, and relevant demographic information.
Procedure
Describe what happened during the study, step by step, in enough detail that another researcher could replicate it.
Results
Present your findings here. Report statistical results, describe patterns in the data, and reference any tables or figures. Do not interpret the results in this section.
Discussion
Interpret your results here. Explain what the findings mean, how they relate to your hypothesis or research question, and how they connect to previous research. Discuss limitations of your study and suggest directions for future research.
Your conclusion can be the final paragraph of the Discussion section or a separate section, depending on your instructor's preference and the length of your paper.

[DELETE THIS INSTRUCTION] BODY SECTIONS: The sections above (Method, Results, Discussion) are typical for a research paper or lab report. For an essay, literature review, or term paper, replace these with your own section headings. The formatting rules are the same regardless of paper type.
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Author, A. A., & Author, B. B. (Year). Title of the article in sentence case. Title of the Journal in Title Case and Italics, Volume(Issue), Page–Page. https://doi.org/xxxxx

Author, C. C. (Year). Title of the book in sentence case and italics. Publisher Name. https://doi.org/xxxxx

Author, D. D. (Year, Month Day). Title of the webpage in sentence case and italics. Website Name. https://www.example.com/page

[DELETE THIS INSTRUCTION] REFERENCES: Replace the sample entries above with your actual sources. Each entry uses a hanging indent: the first line is flush left, and all subsequent lines are indented 0.5 inches. This template has the hanging indent pre-configured. Just type or paste your references and the indent will apply automatically. Alphabetize entries by the first author's last name. Double-space everything, including between entries.

[DELETE THIS INSTRUCTION] HANGING INDENT TIP: If the indent breaks after pasting, select all your references, go to Home > Paragraph > Special > Hanging, and set it to 0.5 inches.
